church officiant
Do we have to be a member of this church? Yes [ | NO [ |
Are we required to attend premarital counseling? If so, how many sessions? Yes[ | No[ | Number ..
What is the cost t0 book the ChUICh? ...........ooiiiii e
How far in advance must we make the DOOKING? ..o
How many people can the church hold? ...t
Are we allowed to take photos and video the ceremony? Yes[ | N [ ] i
Are there restrictions regarding flowers, candles and other decorations? Yes[ | No [ ],
May guests throw confetti or other options such as birdseed, rose petals and rice, or blow bubbles? Yes|[ | No [ |
Is there wheelchair access? Yes [ | INO [ ] oo
To what extent can we personalise OUI CEIEIMOMY? ..........oovivvieuririieieceiieseerceeiesse e sess e
Are there music restrictions? Yes [ | INO || oo
Are there restrictions regarding the day of the week, or the time the ceremony can take place?...........ccccccccvvcvvveriiinnan.
What about religious holidays? Yes [ | INO [ ] oo
What is the church policy regarding interfaith Marriages? ...
Will you officiate together with clergy from another faith? Yes [ | No [ Join,

Is there another wedding booked on the day of our planned ceremony? What time? Yes[ |  No [ |

MSE O] SUC

OFREE QUESTIONS ...ttt

celebrant

Do you have ideas and ceremony suggestions to assist us in our preparation? Yes|[ |  No [ |.
Do you have a list of references? Yes [ | INO [ ] .o
What would you say is your delivery style e.g. jovial, SEHOUS? .......cocoouciorrririiinrirriirinrceiieerceeeenrce e
What Will yoU Wear £0 OUE CELEIMOMY? ..........iuiiiiiriiiiiriis et
How many times will you meet with us to plan and prepare our ceremony?.............c.ccoouvvviveriiiniriiniieees
Do you have a portable PA system? Yes [ | INO [ |
How long before the wedding do you arrive? ...
Do you offer a rehearsal at the ceremony location? Yes [ | NO [ |
Do you provide a choice of marriage certificates? Yes [ | N0 [ ]
Do you have other commitments on the day of our wedding? (e.g. another wedding) Yes[ |  No|[ |,

OIRET QUESTIONS ...



wedding planner

How long have you been in the DUSINESS? ...t
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OFREE QUESTIONS ...t eees s es e
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cake maker

What is your experience with baking wedding cakes?..................ccoouiiiiiiiiiiiiiiniriiiniscceseseseec s
Do you have a portfolio we can view? Yes [ | INO [ ] i
How far in advance must we make the BOOKING? ...........cccooviiiiiiiiiiiiiciiircees e
What are your wedding cake SPECIALIEs? ..............oiiiiuirii e
What flavours and fillings are available? ...
Can you create a custom-made cake? Yes [ | INO [ ] .o
Can you provide samples of cakes to taste? Yes [ | NO [ | oo

If we would like to decorate our cake with fresh flowers, will you liaise with our florist, or will we be in charge of

O1gANISING The TlOWEIS?........c.iiiie et

How far in advance will our cake be Made?. ...
Do you freeze the cakes and if so can we taste one that has been frozen? Yes[ | No [ |
Do you provide a cake knife? Yes [ | INO [ |
What is the PAYIMENT POLICY? ... e
Do you offer any kind of guarantee? Yes [ | NO [ |

Do you deliver to the venue? If s0, What is the COST? ...

OFREE QUESTIONS ...t
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gown
How far before the wedding date must I order my Gown? ..............ccoooiiiiiiiiiiiiiiniciicesceercesiescevee e,
How much is the deposit and When is 1t dUe?.........ccooovviioiiiiiiii et
Do I need to make an appointment if I need your advice? Yes|[ | N [ |
Do you charge to try on different dresses? And is this cost refundable when I book? ...,
Do you carry/can you make outfits for the entire bridal party? Yes[ | No [ |
Will you help me find the fabric, or do I need to find it myself?...........ccooooiiiiiiiii e
How many fittings will I need? Are they included in the price? ...,
Can I arrange one fitting with my bridal lingerie, shoes and other accessories? Yes| | No [ J.iiie

If the gown needs adjusting, will you tailor it yourself or can you recommend anyone? What do you charge?..............

How long before the wedding can I expect my GOWN 10 AITIVE? ..........coooiiiiiiiiiriceieieeceeiee e
What is your refund POLICY? ...t e
What are your payment and cancellation POliCIEs? ..........ccoo.eiriiiiiiiiiies e

How often do you get in NEW STOCK? ...ttt

OREE QUESTIONS ...t ee s
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florist
Will you personally be the florist for our wedding? Yes [ | N[ |,
Do you have a portfolio of your work? Yes [ | INO [ |
How far in advance must we make the BOOKING? ............cccoociiiiiiiiriiiiiieneiien e
Where do you get your insSpiration fTOM? ...........cccccvueiiiriiiririiionece s
Are you familiar with the ceremony and reception venues? Yes|[ | No [,

What kind of experience and formal training do you have? ...

Approximately how many weddings do you do per year? ...
When is the deposit and balance dUe? ............coo.ooiiiiiiii e
How do you price your flowers and what is the cost of delivery and set up?.........cccoooooomiriiniriiinniiinieeeenens
Are there any additional charges (e.g. travel)? Yes| | INO [ |

What flowers are in season and are they a cheaper Option?...........ccoocoiiiiiiiiiii e

Do you offer dried flowers? Yes [ | INO [ |

What kind of containers and rental items do you offer (e.g. vases, plants, trees, candelabras, arches)?............ccccoee

What is your cancellation POLICY?.............oiiiiiiiiie e

OFREE QUESTIONS ...t es s
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band/DJ/musicians

Have you had experience in weddings? How many have you played at? ...,
Have you received any formal training? Yes [ | NO [ ]
Do you have references? Yes [ | INO [ |
Is it possible to see one of your gigs? Yes [ | NO [ oo
How far in advance must we make the BOOKING? ...........ccoooiiiiiiriiii et
Do you have the appropriate music and variety for our function? Can we see a song lis? Yes [ | No [ .o
What size is your mMusic HDIAr? ... ..ot
Can we pass on a list of songs we do and don’t want played? Yes [ |  No [ |
Are you capable of acting as MC should we require you to do so? Have you done so before?.............ccooorcvvivonnrrricrrannee.
Do you require breaks? If so, how many and for [ong? ...
Will you play a CD during this TP .........ccoooviiiiiii et
What Will JOU DE WEAIIIE?.........ociveeeieeiii et
What equipment do yOU PIOVIAE?............ooriiiiie et
What time will you arrive to set up your equipment? Can you set up earlier if required?............cooccoooiiiriiiniiinnnn,
How much space do you NEEd? ..o
Do you provide background music for the mealtime? Yes|[ | No [ |
Do you offer lighting effects and a microphone for speeches? Yes [ | N0 [ |
Can you work in conjunction with a DJ/band? Yes[ | N0 [ ]
When is the deposit and final payment dUe?.............coooiiiiiii e
What is your cancellation and refund POLICY? ...
What are your overtime charges and any additional charges (i.e. travel)?. ...
What band, if any, would you say you most likely resemble (in terms of musical style)?..........cccooovoviiriiiriinicie,
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caterer
Are you a full-time caterer? Yes [ | INO | |
Have you received any formal training? Yes [ | NO [ ]
How much experience have you had with weddings? ...,
Have you handled events of my type and size? Yes | | NO [ |
Do you specialise in a particular food or service style? Yes [ | N0 [ ]
How far in advance must we make the BOOKING? ...........cccooviiiiiiiiiiiiiiinies e
Can you arrange a tasting of the dishes we're interested in serving? Yes [ | No [ ]
Will you provide waiting staff? What is the staff-to-guest ratio? ...
What is the Staff dress COAE? ...
Can you provide a list of references? Yes [ | INO [ .o
What kind of kitchen facilities Will yOU FEqQUILE? ..........coooivveiirrieiiirrce s
Do you work with fresh or frozen food? Yes [ | INO | |
How many menu selections do you have? What are the cost variances per person? ...........c..c..ccooouceivenceiinnnrceeironecenenns
Are the necessary china, glassware and utensils provided? At what extra cost?...........ccoouvrrriiionncrviiinnerriiinrrseereeeene
What is included and not included in your rental provision? (e.g. tables, chairs, linens etc.) ...
Is food provided for the photographer, videographer, band or DJ? Yes [ | No | |
What type of food items do you recommend for my budget and the number of guests?.........ccccoocoovmrrviiinnrrriininncrris
If we choose a buffet style, is the service charge included or is it extra? Yes[ | No [ e
Can you accommodate special dietary requirements? Yes [ | N0 [ |
Do you have a special menu and prices for children? Yes[ | No [ ]
Do you provide alcohol and other beverages? If so, do you have a flexible wine list? If you don’t provide beverages,
when should we get them to you? Is there a corkage fee? ...
Do you have the correct glassware for the beverages being served? Yes [ | No [ |
How much time is Needed 10 SEE UP? ...t
What deposit is FEQUITEA? ...
What is your refund or cancellation POLICY? ...
Is there an overtime charge? What about breakages? ...,
When are the final headcount and payment due? ...
Is the set-up and clean-up included in the bill? Yes [ | NO [ |

What is yOUL LEftOVELS POLICY? ........vivieirieii s
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reception venue

How many years have you been in business and how many weddings have you hosted? ...,

What is the capacity of the VENUE?...........cccooiiiviiirriiiriesee e
How far in advance must we make the booking? ...
Do you have all the necessary licences and permits? Yes| | No [ |.oiiie
Do you allow outside caterers? s the kitchen fully equipped? Yes[ | No[ |............
Is there a dance floor and how many people can it hold? ...,
Is there a sufficient power supply? Yes [ | N0 [ Jooiicnn
What equipment do you provide (e.g. tables, linen, plates)?........c.....ccooouerrrimmnrrrrininnecrirs
Is there a PA system available for speeches? Yes [ | No [ |,
Is there a noise restriction to be adhered to? Yes|[ | No | |

Do you offer a decoration service or, if not, when can we have access to the venue.........

Is there adequate parking? Yes|[ | NO [ ]
Is there disabled access? Yes [ | INO [ |
Is there a cloakroom and a safe place to store gifts? Yes[ | No[ |
Can we put a marquee up on the grounds? Yes [ | No [ |
Do you have a specific closing time? Yes [ | No [ |
Is a deposit required? When and how much? ...,

What are your refund and cancellation terms?............ccooocoovvriniriniriensieesessens

If at a hotel:

Do the bride and groom receive a complimentary suite? Yes[ |  No [ |

Are discounts available for guests booking their accommodation with you? Yes[ | No[ |

OhEr QUESTIONS.......veeovecerierieees e
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marquee

Is it possible to erect a marquee at our chosen location? Yes| | N[ |oooooiiiiiiiiiiiiiii
Are you available to do an on-site estimate? Yes | | NO [ |
What sizes are available? What is their capacity? .........o.ccooiiiioiriiiii e
How far in advance must I make the BoOKING?..............cccooiriiiiiiiiiiiiiirciiese e,
What colour marquee ‘skins’, lining and flooring options are available? ..............cccoooiiiiiinrirriiinri e
What condition are the marquee ‘SKINS IN?.........coooviiiiiiii st
Are tables and chairs included in the price? Yes[ | NO [ |
Is there a sufficient power supply? If not, can you hire a generator? Yes|[ | No [ | e
Do you provide interior and exterior lighting? Heating? Yes[ | No [ ]
How easy is it to incorporate our own theme and decOrations?...............ccccucevverreriinrieeiencerisrceeeeeseeeseeeereeeeeseseceneees
Can walkways be covered? Yes [ | INO [ oo
Can you arrange for portable toilets if necessary? Yes [ | INO [ ] o
Will you set up and dismantle the marquee? Yes[ | NO [ ]
How long before the wedding will the marquee be set up? And when will it be dismantled? ...,
Is this Included 10 The COST..........oiiiiiiiii s
Will someone be on call in case of emergencies? Yes [ | NO [
How long can we have the marquee? Yes [ | INO [ |
What is the refund and cancellation POLICY?..........oc.ciiiiiiiiiiii s

OFHEE QUESTIONS ...t
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stationer

What is your experience with wedding INVIEATIONS?..............cooiriiiiriiiiiieneiies s

How far in advance must we make the DOOKING? ..o
Do you have a catalogue to choose from? And wording samples? Yes | | No [ |
Do you have a price list? Yes [ | INO [ |

May we see samples of the materials we can choose from? Yes [ | No [ Jiiiiiiissss

What are the different types of printing ProCeSSES YOU USE? .........o.cmiiriumireerrreerierisineeesseseessessesessessseesess e
How long will it take for you to complete the INVIEATIONS? .......vvveirrrrierinreeiiee et
Do we get to proof them before they go to print? Yes [ | NO [ |
Do you stuff and seal the envElOPes? ...
If so, is there an additional charge for this? Yes [ | NO [ |
How much notice do you need before we place an order? ...........ccooocvimiiiiiiiiiicce s
Will you redo mistakes free of charge? Yes [ | INO [ |
What is your cancellation POLICY? ..o

OFHEE QUESTIONS ...t
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photographer

Will you personally be taking the photographs at our wedding? Yes [ | No [ |,
How many years experience have you had? How many weddings have you photographed? ...........cccooovvvinninriiinnnininn,
Have you had any formal training? Yes [ | INO [
May we see your portfolio?  Yes [ | INO [ |
Do you work with digital o fIIM?........ccccooiiiiiii s
How far in advance must we make the BOOKING? ...........cccooviiiiiiiiiiiiiiinies e
Do you have another job on the day of our wedding? Yes|[ | N0 [ |
What are your criteria for choosing what you photograph at a wedding? ............cccooovviiiimiiiininiene s
Are we able to give you a list of the photographs we would Like?...........c...ccoooviiiiiiniiiiiiiiiniseerceseeeee
Are you available before and after the ceremony, at my home and at the reception? Yes|[ |  No [ |
Have you previously worked at our ceremony and reception site? Yes [ | N [ ] i
Do you have a list of different locations that may be suitable for our wedding photos? Yes[ |  No [ |
How do you charge: a flat fee or by the hoUr? ..o
Will you stay longer if required? If so, what are the rates for overtime? Yes[ |  No [ ],
Do you have back-up equipment if something goes wrong? Yes [ | N [ |
Will there also be an assistant? Yes [ | INO [ | oo
Are there any extra costs (e.g. travel)? Yes [ | INO [ | o
Do you have package deals? If so, what is included in these? (e.g. albums) Yes[ | No [ Joe
What is your payment and cancellation POLICY? ..........cc.cooiiiiiiiiiiiieeee e
Do you offer any type of guarantee? Yes [ | INO [ |
On average, how long does it take for the proofs of the pictures to be ready? ...,
Once we have ordered the photos, how long will it take before we receive them? ...,
What are your policies regarding NEGATIVES? ..............cirreeririrriemniereesioeneeseesses e seesseeseessesssseeseess s essessess e seessesesssessesessecess
What will you wear t0 0ur Wedding?..........o..ooiiiii e

OFREE QUESTIONS ...t ees e e
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transport
What are the different types of transportation you provide? ...

How far in advance must we make the BOOKING? ...........ccccooiiiiiiiiiiiioiiiiiiiciiese e,
May we decorate the vehicle if required or will you do that? Yes [ | No [ Jioiiocesse
What will the driver be Wearing?...........ccovoiiiiiiirireieercc e
Are the vehicles smoking or non-smoking? Yes [ | INO [ |ioiiiiii
Can we come and inspect the vehicles before the wedding? Yes[ | No [ |
How many passengers can the vehicle Bold? ...

What is the contingency plan should the vehicle become unavailable or break down?.............ccooooooiiii,

How long are you available for? What if we are running late — how flexible are you?............c..ccoooviriviionrriinnrriiienniens

May we supply our own beverages or do you supply them? Are beverages included in the cost?........ccccoccovmervriiienninicn,

Do you have special offers or package deals? Yes [ | INO [ |
When is the deposit and full payment dUE?..........ooooc.oiiiirviiirriii s

What is your refund and cancellation POLICY? ...........ooiiviiiiiiiiee e
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gift register

What range of products and what brands do you stock? ...

Will our register be available online? What about by phone, fax, and in person? Yes|[ |  No[ i,
How do you keep track of pUrchases? ...
How often is the LISt UpAated? ............ooiiiiiiiiii st
Do you gift-wrap the presents? Yes [ | INO [ i
Do you provide gift register cards we can send out with our invitations? Yes| | No [ ]
What is your deliVery POLICY? ...........ciiriiieirce ittt
What is your return and exchange POLICY? ..........ccoocviiiiiiiiiiiii e
Is there a time limit for return of gifts? Yes | | INO [ |
How long after our wedding will the list remain 0Pen?...........ccoocoviiiiiiiriieiin s seneens
Can we purchase gifts that were not bought by guests at a discounted price?.............coccocvvenrcrriiinnrcrreiionnceriisnneeeneeneens
Are there any other incentives? Yes [ | INO [ |

OFREE QUESTIONS ...t es e
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